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Guideline 
Internship

M.Sc. Forest Sciences

M.Sc. Environmentl Sciences

Stand February 2021



Duration and Working hours

 At least 7 weeks fulltime (-> 10 ECTS)
- =  min 275 hours of working

- Part-time work possible:

Min 50%, min 3Days/Week, 

min 275h in total

 The internship can be separated into two parts, each 
of which must last at least 3 weeks.
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Interruptions

 Interruptions are only allowed in compelling cases

 Only possible with the approval of the internship 
supervisor and the internship representative of the 
faculty

 Absences must be made up

 In the case of illness, days must be made up after the 
5th day of absence.
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Possible Internships

 Possible internships must fit in the content of the 
programme

 The internship position must be managed by a person 
with a university degree

 Exception possible after consultation

 Internships at home and abroad are possible
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HiWi-positions or  internships at the faculty UNR 
are NOT accepted!



Looking for internships

 The search should start at least half a year before the 
internship begins

 Helpful links and lists:
- Folder of internship evaluations in the faculty library 

(Internship Folder).

- Website of the programme -> internship
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Lecturers are often well connected 
and can also be asked for advice and 

tips in the search process



Administrative procedure I

1) Clarify that the internship will be recognized.
- Approval of the recognition of the internship by the internship 

representative

2) Signing the internship contract.
- Students may sign a contract from the internship providor. 

- If signature from the faculty is required, the faculty contract 
must be used.   
(See website -> Forms and Guides). 

- The activity plan should record the most important activities 
during the internship and can be used as a backup in case of 
unwanted deviations 
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Administrative procedure II

3) Recognition and submission of documents
Mandatory documents for the recognition: 

- InternshipCONFIRMATION (filled out & signed)

- InternshipEVALUATION (filled out)
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Submittion to the internship representative
=> Programme coordinator

The InternshipCERTIFICATE is 
a voluntary document. 

You can keep it with your 
documents for future applications



Insurance

During the mandatory internship: 

 Liability insurance 
(because you pay the social contribution with the semester fees)

(!Does not apply to internships in the USA or Canada!)

 Group accident insurance through the Studentenwerk

 Certificates of insurance coverage can be requested 
from the Studentenwerk:
- Name, Date of Birth, Internship location, institution and

duration must be sent to: sozialberatung@swfr.de 
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Tuition Fees

An exemption from tuition fees* is possible if you do only 
the mandatory internship during the entire semester 
(lecture period)

Tuition Fees = Fees from international students or

„Second study fees“

- An exemption of the semester fees is not possible!

The regular semester fee must also be paid for an  

“internship semester”
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Contact

 Further information can be found in the examination
regulation of your programme. 

Current Internship representative:

Sunniva Dalmühle
sunniva.dalmuehle@unr.uni-freiburg.de

Tel. 0761 / 203-3608

Tennenbacherstraße 4 

2.Floork, Room 02.04
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